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1. Introduction

We recognise that handwriting is an important skill and children’s ability to write fluently for the rest of their lives depends on a good foundation of taught handwriting in the primary years of their education.

We believe that handwriting is a developmental process with its own distinctive stages of progression from readiness for handwriting, through to letter joins, practicing speed and fluency and higher presentation skills. A fluent and legible handwriting style empowers children to write with confidence and speed by the end of Key Stage 2.

Teacher Standards:  2. Encourage pupils to take a responsible and conscientious attitude to their work.

2. Our Aims
Our aims in teaching handwriting are:
· For all children to develop a well-formed, legible style of handwriting in both joined and printed styles, with increasing fluency, confidence and speed.
· To teach handwriting consistently across the school using the Penpals for Handwriting scheme.  
· That all teachers and support staff must use and model the agreed cursive style of handwriting
· That teachers, support staff and pupils apply the agreed handwriting style, to the expected standard for their age, across the curriculum. 
· Provide adaptations to support all children, whether left or right-handed, to write clearly and legibly.


3. How handwriting is taught at Bosmere

Handwriting is taught through systematic and regular practice in the teaching of handwriting using the Penpals for Handwriting scheme. Penpals provides clear progression for children aged 3 to 11 starting in nursery where children practice their gross and fine motor skills in readiness for handwriting. 

3a. Daily Handwriting:
Handwriting requires frequent and discrete, direct teaching (National Curriculum Non-Statutory Guidance), this is reflected in the timetabling of handwriting which is taught each day in KS1 and KS2.

Handwriting lessons across KS1 and 2 consist of a 10 minute whole class session timetabled five times per week.

In EYFS, the development of gross and fine motor writing skills are continuous and ongoing every day. Letter formation will be taught using the Penpals for Handwriting scheme.

3b Structure of Handwriting sessions in KS1 and KS2 

	
	Phase of the Lesson
	

	Monday
	CONNECT and EXAMPLE 
	The teacher will:
*refer back to previous joins and show examples of the new join in words.
*model/use the disc to model selected joins/letters from the chosen set.  

	Tuesday
	CONNECT, EXAMPLE and SHARED ATTEMPT
	The teacher will:
*briefly refer back to the previous day’s learning
*model/use the disc to model selected joins/letters from the chosen set.  
*give children an opportunity to practice the join alongside the teacher

	Wednesday
	CONNECT and ATTEMPT
	The teacher will:
*refer back to previous day’s learning
*give children an opportunity to practice the join
*monitor and provide live feedback to correct errors immediately.
 

	Thursday
	ATTEMPT
	The teacher will:
*give children an opportunity to practice the join
*monitor and provide live feedback to correct errors immediately.

	Friday
	ATTEMPT
	The teacher will:
*give children an opportunity to practice the join
*monitor and provide live feedback to correct errors immediately.



3c The rules of handwriting
Teachers are expected to establish the following rules as expectations in their class, every time children write.  The rules should be displayed in the class teacher’s classroom:

* Sit with both feet flat on the floor, four chair legs on the ground, back against the back of the chair.
* Sit with your chest towards the desk
* Place the book, paper or whiteboard at a comfortable angle (see Access and Adaptation for left handers)
* Use a sharp pencil when writing or drawing.
* Only use a school issued pen for writing (Ks2)

3d. Handwriting through the School 

Handwriting is taught developmentally so teaching and practice starts from where the children are but, generally, the stages through which handwriting is developed are as follows:


Foundation Stage
Children begin the Foundation Stage with a wide variety of writing skills ranging from simply making marks to writing their own name unaided. 

In the Nursery, staff will start to use the PenPals Handwriting scheme (F1) supporting the children moving from gross to fine motor skills, using a variety of tactile methods. They need opportunities to make marks in their own way and to gradually refine these into recognisable patterns and eventually individual letters.   A range of pre-writing activities opportunities must be provided in the learning environment to encourage and support children develop gross and fine motor skills, develop co-ordination and to promote pencil control and awareness of letter shapes and orientation. 

The Penpals for Handwriting scheme F2 will be introduced in Reception. This will help prepare children for handwriting, consolidate their motor control and introduce letter shapes. It is expected that most children will be forming each letter by the end of Reception. Handwriting should be taught alongside phonics making use of the kinaesthetic learning and Little Wandle mnemonics to help children to internalise the letter shapes that go with the sounds. 


Key Stage 1

Year 1
In Year 1, children practice forming letters and focus is solely on achieving the correct formation and orientation of letters. Children will practice in handwriting books. 

Children will be following the Penpals for Handwriting scheme, moving through schematically as required. 
Children need to be made aware of:
(a) Where the letter starts;
(b) Where the individual letter stands with regard to the baseline;
(c) Ascenders and descenders - lined paper will assist;
(d) Spacing and finger space between words;
(e) Consistent writing size;
(f) Capital letters and their appropriate use
Children will also have the opportunity to practice handwriting in conjunction with spelling and phonic patterns.


Year 2
By Year 2 children should be moving towards a joined handwriting style (although this is not ‘expected’ until Ks2). They practice and build on Year 1 letter formation and orientation. Children should practice in handwriting books. 
Children will begin joining only when they are secure with letter formation and orientation and will follow the Penpals for Handwriting scheme. Handwriting can be taught in direct relation to phonics.
Children should also have the opportunity to practice handwriting in relation to spelling and phonic patterns.


Key Stage 2
All children practice their handwriting using a pen.  Children will use handwriting books in handwriting practice.  Children will receive 5 x 10 minute sessions of timetabled taught handwriting per week. 
In Year 3 children continue to practice correct letter formation according to the schools agreed letter formation using Penpals for Handwriting. 
The emphasis is on building upon the joins established in Year 2. 
In Year 4 children continue to practice correct letter formation according to Penpals for Handwriting.  The emphasis in on ensuring consistency in size and proportion and using joined writing for all writing except where other special forms are required.
Children should be given regular opportunities to practice handwriting in conjunction with spellings in both years 3 and 4. Children are expected to be joining all handwriting by the end of year 4.

Children in Years 5 and 6 will have opportunities to revisit the basics and work on the presentation side of their handwriting. 
Children should also be given regular opportunities to practice handwriting in conjunction with spellings. The Penpals Years 5&6 CD should be used and provides practice activities and self-assessment alongside projects intended to help children with their style and the presentation of different kinds of text. Basic units focus on basic handwriting skills and address common issues that may be inhibiting fast and fluent handwriting.
Presentation units recognise that the purpose for writing has implications for handwriting style.



The letter families are grouped as follows: 

1. The Ladder Family which includes the letters l, i, u, t, y and j 
2. The One Armed Robot Family which includes the letters n, m, h, b, k, p and r 
3. The Curly Caterpillar Family which includes the letters c, a, d, e, s, g, f , q and o 
4. The Zig Zag Monster Family which includes the letters z, v, w and x 

Capital letters are not joined and are all formed at the same height. Left Handed writers may form the letters E, F, H, I, J and T differently. 
Other break letters include f  j y and x. Where used, the letters g and q will join the previous letter via a diagonal join but not the letter after them. The letters f, g, j and y will be joined the to the next letter in UKS2 in the form of a bottom diagonal join.

Teaching the correct formation of the letters should be given highest priority and that this should be achieved by pupils before any attempt is made at joining. Since handwriting is an essential movement skill, correct modelling of the agreed handwriting style by all adults is very important. 

When required, advice will be requested from the SENDco and Occupational Therapists or other relevant agencies to help with specific individual problems.

Intervention measures are to be included in Individual Learning Plans when needed.

3e – Subsidiary Approaches
Teachers model, at all times, letter, digit formation and joins at the age expected standard for the children they teach. We recognise that if children see it, they are more likely to do it.
Teachers ensure that any displays placed around school, including in classrooms, have labels that emulate the joins and formations in the Pen Pals scheme.

3f Access and Adaptation

Children’s books.
Handwriting Lessons – Letter/digit formations and joins are practiced in writing books with track lines to support the size and formation of letters.  The distance between lines reduces from Ks1 to Ks2.
Across the curriculum – Children’s English (reading and writing) books also have track lines so that the size and formation of letters is scaffolded giving children more opportunities to practice the application of their handwriting with greater success.

Grip, Pencils and Pens
All children are taught to grip the pen/pencil comfortably between forefinger and thumb with the second finger below to steady it; the tripod grip.

All children in EYFS and KS1 use tripod, ergonomic pencil (eg. EASYgraph), supplied by the school, to write. The classteacher decides when it is appropriate for a child to progress to using a regular HB pencil for writing i.e. when tripod grip and letter/digit formation are well established.

Some children may need adaptations to support their grip beyond KS1, for example adapted pens (EASYorginal) or grips.  The teacher should consult with the SENDco to ensure these aids are used appropriately and to prioritise the development of an appropriate tripod grip.

All children in KS2 use rollerball pens (eg Uni-ball), supplied by the school, which are smooth and easier to write with than a biro or ‘traditional’ school handwriting pens.

Left-handed children will be encouraged to use their favoured hand and teachers make appropriate adaptations to support this:
· sit on the left-hand side of a desk. They must be able to rest their left forearms on the edge of the desk. 
· the book or paper must slope in line with the left forearm. As writing is completed down the page, the paper must be moved away from the body.  The aim is to keep the left arm in much the same position at all times to avoid the elbow being cramped by the chest. 
· the right hand must be used to control the movement of the page.
· the left hand should end up below the line of writing to avoid smudging and to give a clear view of what is being written. Children should be discouraged from hooking their left hand above the line of writing to avoid smudging.
· the tripod grip (thumb and first finger grip the pencil, which then rests on the side of the second finger) should be encouraged.

Some children who may need extra support with handwriting and may receive extra interventions to support them with their writing development including motor skills interventions.


4. Assessment and Feedback

Assessment of handwriting is formative and takes place during the regular, focused handwriting sessions and across the curriculum.  Children are expected to maintain the same handwriting rules and expectations from handwriting lessons across the curriculum.

Teachers are expected to give ‘live feedback’ (Feedback Policy 2025) during the handwriting lesson and across the curriculum to immediately correct inaccuracies in letter/digit formation and joins.


5. Expected standards at the end of each Key Stage:

By the end of EYFS:
· write recognisable letters, most of which are correctly formed.

By the end of KS1
· form capital letters and digits of the correct size, orientation and relationship to one another and to lower case letters.
· Use spacing between words that reflects the size of letters.

By the end of KS2
· maintain legibility in joined handwriting when writing at speed.
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